
 

 

How to Search for and Enroll in STEPS Training 

Searching for STEPS Trainings 
 

1. From the Home screen, hover over the Learning menu and select Search 
LAUSD Catalog or click the Search tile. 

 

 
2. In the Search box enter STEPS, click on the drop-down arrow and uncheck 

All Training.  Then check Curriculum and click Search. 
 
 

3. In the search results, click on the desired STEPS training title. 
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Enrolling in STEPS Training: 
 
 

1. In the Learning Details screen, select Request. 

 

 
2. This will take you to your Transcript. Click the Open Curriculum button for the course. 

3. Click the Activate button for the Pre-Test. 
 

 
 
  



4.  Click the Launch Test button. 

 
5. Click the Continue button. 

 
 

6. Answer the questions and click the Summary button to review your entries. If you need 
to return later, click the Save/Return Later button.  

7. If you need to review any questions, click the Go to Section link. Once complete, click 
the Submit Final Answers button. 

 
8. The Pre-Test will now display Status: Completed.  Click the Activate button for the next 

item. 



9. After viewing the item, click the Mark Complete button. 
 

 
10. Click the Activate button for the Post-Test and follow steps # 4 – 7 above to complete 

the test. 

 
11. If needed, click the Retake button for the test. 

 
12. Once you receive a passing score, 

click Done. 
 

 
  



13. Once you pass the Post-Test, your Curriculum Progress will be at 100%.  Click 
Evaluate to complete the post-training evaluation 

 
14. Click the Continue button. 

 
15. Answer the questions and click the Submit Final Answers button. You have now 

completed the training. 
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